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No. CBSE/Admn./Shredder Machine./2011

Speed Post
        
         Dated: 12/12/2011
M/s _________________________
_____________________________

_____________________________

Sub: Quotation for Paper Shredder Machine 

Sir, 

Please furnish your quotation for the above mentioned item in the enclosed form. Quotation should be sent in a “Sealed Cover” addressed to undersigned by name so as to reach him on or before 26/12/2011. The cover should be subscribed with the following details:-

1. Material for which tender are enclosed.

2. Reference of letter of enquiry. 

3. Opening date of quotations. 

1. The quotation should be specifically mention the delivery period, make and conditions of supply inclusive of packing, freight, forwarding and other charges upto the destination as per para 6 if payable by this office. Printed terms and conditions of tender form will not be considered as forming parts of their tenders. No additional charges will be admissible after  wards. 
2. Sales Tax : Sales Tax, where leviable and intended to be claimed from the purchaser should be intimated/shown, no claim for sales tax will be admissible at any later stage. 

3. Purchaser will not pay separately for the transport insurance. You will be responsible for the safe arrival of stores at destination. 

4. Terms of payment: full payment will be made by this office within 30 days of receipt of the goods in good condition by the consignee. No advance payment can be made please note. 

5. Your offer should be as per (i) below:-

(i) F.O.R. destination 
6. The quotation will be opened in this office at 1500 hours on 26/12/2011 if holiday, on the next working day in the presence of such tenderers or their agents as may choose to attend. 
---2/-

7. The tender should remain open for acceptance for a period of six months from the date of opening them. 

8. This office reserves the right to accept any quotation not necessarily the lowest. Further this office reserve the right of increasing/decreasing the quantity of the material tendered depending an actual requirement. The unit rate quoted in the tender shall be applicable to the quantity for which the order is placed. 

9. The Board offered should be guaranteed for a minimum period of one year of satisfactory service against any manufacturing defect. 

10. Complete technical details required as per our specification should be furnished alongwith tender. Relevant drawing or photograph if any may also be sent. 

11. The quotation not fulfilling conditions under 2, 4, 5, 10 and 12 & 14 will be summarily rejected without any further reference. 

12. The successful bidder will have to deposit Rs. 10,000/- as EMD. The same will be refunded only after satisfactory completion/supply of work. 

13. TDS will be deducted as per rules. 

14. The existing machine Model No. HD-400 (Cross Cut) is to be disposed under Buy Back Scheme. Therefore the Buy Back price may also be quoted after examining the machine at site. 
Yours faithfully, 

Encls.: As above 

(ASHOK DHAWAN)

Assistant Secretary(Admn.)
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            Dated: 12/12/2011
Date of opening : 26/12/2011
Quotation – Form
	S.No
	Name of Material 
	Qty. 
	Rate (each)
	Tax, if any
	Buy Back amount of old machine 
	Special Discount
	Net Amount

	1. 
	Paper Shredder Machine 


	
	
	
	
	
	

	2. 
	Cross Cut


	
	
	
	
	
	

	3. 
	Throat Size = 400 mm
	
	
	
	
	
	

	4. 
	Sheet capacity  

29/31 or better 
	
	
	
	
	
	

	5. 
	Shredder size  3.9X40 mm or better 
	
	
	
	
	
	


Terms & Condition if any : 

Ref. No. _________________



 Dated : _________________

Signature : __________________________

Seal : Signature of the Tenderer
